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1. Certificate of Attendance 
 

 

Some of you (Erasmus Students) need a Certificate of Attendance 

in which the date of your arrival and the date of your departure 

is noted. To be able to fill in this certificate we need your flight details 

or other attestation which confirms the date of your departure.  
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2. Removal from the register of students 

 
 

First, you must fill in the “ Exmatrikulationsantrag”,  

Second, you should get the mentioned signatures and bring it to the office for 

International students 

(students from Bocholt hand this paper to Mrs. Tenbrink). 
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3. Transcript of records 

 
 

Most students need an official confirmation of the courses they took and 

passed. This transcript of records will not be issued and sent to the 

students automatically. Please contact the “ Prüfungsamt”. 

If you are already back in your home country before all grades are noted 

please inform the “ Prüfungsamt”  about your current address abroad so we 

can send you the transcript. 
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4. Notice of Departure 

 
 

You must go to the town hall in your respective place of residence to declare 

that you are leaving Germany (about 1 week before leaving). 

 

Caution: if your residence permit runs out and you have not given notice of 

your departure, you will still be considered to be living in Germany – illegally.   
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5. Health Insurance and general liability insurance 

 
 

If you hold a German health insurance policy you should take your 

confirmation of departure to the health insurance office and end your 

contract. You should also end your contract for your general  liability 

insurance.  
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6. Accommodation and rental contract 

 
 

You will normally have a rental contract until the end of a semester 

(contracts with Akafö), irrespective of whether or not you intend to 

move out earlier. If you do wish to leave before the end of the 

semester, you must nevertheless pay the rent for the remainder of 

the contract. 

 

You should make an appointment with your caretaker (or landlord) so 

that you can return your key. Make sure that you have thoroughly 

cleaned your room and repaired any damages caused during your 

stay. 
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7. The bank 

 
 

Only when all payments have been made you can close  

your account with the banc. Either close the account in 

person before you leave, or let the bank know on which 

date the account should be closed. 
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8. Mobile Phone, gym contracts, GEZ etc. 

 
 

Do not forget to settle any outstanding bills and end your contracts.  
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9. Feedback Form 

 
 

We kindly ask you to complete our Feedback form as  

we want to improve the conditions for our exchange students.  
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We wish you a pleasant and safe journey back to your home 

country and we hope that you had a great time in Germany.  

It was nice meeting you! Keep in touch! 


